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I. 3ATAJIBHA YACTHHA

1. Ileit pernamMeHT BH3HA4ae TNOPSAOK opradizauii poborun LleHTpy HagaHHS
anMmi"icTpaTuBHuUX mocinyr  ClnoOokaHChKOI  CemuImHoi  panu  JIHIMPOBCBHKOTO — paiioHy
JuinpornerpoBchbkoi obnacti (gauni - Llentp), mopsnok aivi agminictparopis LieHTpy Ta ix B3aemomnii
13 cy0®’exTamMy HaJaHHs aMiHICTPATUBHUX MOCHYT.

2.V upoMy perjiaMeHT! TEPMIHH BXKHBAIOTHCS Y 3HAYSHH], HABEIEHOMY B 3aKOHI Y KpaiHH
«IIpo aaMiHICTPATUBHI MTOCITYTHY.

3. Hamansst agMiHICTpaTUBHUX HOCHyT y LleHTpi 3mifiCHIOETBCS 3 AOTPUMAHHSIM TaKHX
NPUHLHIIB;

BEPXOBEHCTBA MPaBa, y TOMY YHCJI 3aKOHHOCTI Ta FOPUAMYHOI BU3HAYEHOCTI,;

cTablIbHOCTI,

PIBHOCTI Iepe]] 3aKOHOM,

BIAKPUTOCTI Ta MPO30POCTI;

OMEePaTHUBHOCTI Ta CBOEYACHOCTI,

IOCTYMHOCTI 1H(pOpMALIi PO HATAHHS aIMIHICTPATUBHHX MTOCIYT;,

3aXUIIEHOCTI IEPCOHANBHUX TAHUX;

pauioHaIbHOI MiHIMI3amli KIJIBKOCTI JOKYMEHTIB Ta MPOLENYyPHUX Aii, IO BUMArarThCs
IUTl OTPUIMAHHS aJIMiHICTPATUBHUX MOCHYT;,

HEYTePEeIIKEHOCTI Ta CIPaBEIIIMBOCTI,

JIOCTYITHOCTI Ta 3pYYHOCTI [UIsA CyO’ €KTIB 3BEPHEHHSI.

4. LleHTp y cBOIH HisUIBHOCTI KepyeTbcsi KOHCTUTYLI€IO Ta 3aKOHAMH YKpaiHH, aKTaMH
IIpesunenta Ykpainu i Kabinery MinicTpiB YKpaiHu, aKTaMy LIEHTPAJIBHIX Ta MICLIEBUX OPTaHIB
BUKOHABUOI BJIAIH, OPraHiB MICLEBOrO CaMOBPSAYBAHHS, MOJOXKEHHSM mnpo LleHTp Ta mum
periIaMeHToM.

II. BUMOT'X 1O TPUMIIINEHHSA, B AKOMY POSMIINYETHCA HEHTP

1. Hentp y cemumi CnoOoskaHCbke po3MileHUI 3a aapecoro: c-ime CiobokaHChKe,
ByJ. ByniBenbHukis, 18.

TepuropianpHi miaposaiii LleHTpy po3MileHi 3a aapecamu:

- c. baniska, Byn. I{enTpanbHa, Oyn.47;

- ¢. Onekcannpiska, By L{enTpanbHa, Oyn.1;

- ¢. Opinbceke, ByJ1. L{enTpanbHa, Oy, 1

- ¢. Crenose, Bysn. Mupy, 14.

Binnanene pobodue micus amminictparopa Llentpy y c-mi CrnobokaHCbKe po3MilneHe 3a
anpecoro: c-e CrnodokaHceke, By Bacunsa CyxomnnHacbkoro, Oya. 56-b.

2. LleHTp pO3MIIIYETHCS B OKPEMO PO3TALIOBAHOMY MPHUMIIIEHHI HA TIEPIIOMY TIOBEpCi.

Ha Bxoxi no Oyxisni po3mimyeTses iHpopmauiliHa BUBICKa 3 HaliMeHyBaHHSIM LleHTpy Ta
rpadik fioro poboTw.

I'padix poboru LlenTpy, BH3HaUeHHH 3 ypaxyBaHHSM BHUMOr 3akoHy Ykpainu «IIpo
anMiHicTpaTUBHI ochayri». LleHTp mpaioe 3a HacTynmHUM rpadikom: BiBTOpoK 3 8-00 mo 20-00
TOAWHH, TIOHEALNIOK, cepena, 4etep 3 8-00 mo 17-00 roguny, '’ stauns 3 8-00 no 16-00 roguHwy,
0e3 o0iaHbOI epepBr. Buximni qHi: cyOoTa, HEAls.

AAMIHICTpaTOPH TepUTOpiabHUX MiApo3naute LleHTpy Ta BigmiieHOro pododoro Micis
IleHTpy mpairoroTh 3a HACTYHUM rpadikoM: TIOHEALIOK, BIBTOPOK, cepena, yersep 3 8-00 no 17-
00 rogunu, ’ sithuws 3 8-00 o 16-00 roguawy, 6e3 06iaHbRoI mepepsu. BuxinHi aHi: cyboTa, Hemis.

Bxin nmo mpumimenns LleHTpy oOnamroByeThCS MAHAYCOM Ta MOPYYHSAMHU Ui Ocib 3
1HBaJI THICTIO Ta 1HIOUX MAaJOMOOUIBHUX TPYI HACEJEeHHs, a TAKOK MICIIMH JJIsl THMYacOBOTO
PO3MILIEHHS AUTSYNX KOJISCOK.

Ha npunerniii no Llentpy Tepuropii mependadyaeTbcss Micue Ayt OE30TUIATHOI CTOSHKU
aBTOMOO1JIbHOTO TPAHCTIOPTY Cy0’ €KTIB 3BEPHEHHSI.

3. Ilpumitnenns LieHTpy moainseTbest Ha BIAKPUTY Ta 3aKPUTY YACTHHH.



Y BIOKpUTIH 4YacTUHI 3IIHCHIOETBCS TPHUHOM, KOHCYJBTYBaHHS, 1HQOPMyBaHHS Ta
oOciyroByBaHHsl CyO’ekTiB 3BepHEHHs mpauiBHuKamMu LleHtpy. Cy0’€kTH 3BEpPHEHHS MAarOTh
Oe3nepeIkoHUN TOCTy T A0 Takoi yacTuHH LleHTpy.

Binkpura yacTrHa 00JAIITOBYETHCS CKPUHBKOKO JJISI BUCJIOBJICHHS Cy0’ €KTaMU 3BEPHEHB
3ayBaXK€Hb 1 MPOIMO3HULIH MO0 SKOCTI HAAAHHS aIMIHICTPATHBHHUX ITOCIHYT, MIOPIYHOTO aHANTI3y
TaKHUX 3ayBaKeHb 1 MPOIO3ULIIH, BXKUTTS BIAMOBIAHUX 3aXOI1B.

Binkpura yactuHa BKIIIOYAE:

CEKTOp NPUIOMY;

CEeKTOp 1H(pOpPMyBaHHS,

CEKTOp OYIKyBaHHS;

CEKTOp 0OCITyrOBYBaHHSI.

Binkpura 4acThHa pO3MIILIY€THCS HA TIEPIIOMY TIOBEPCl Oy miBIIi.

4. CexTop mpuiioMy OONAIITOBYETBCS MpH BXOAl A0 mpumiimeHHs LleHTpy. Y HbOMY
3NIACHIOEThCSA 3arajbHe 1H(QOPMYBaHHA Ta KOHCYJbTYBaHHS CyO €KTiB 3BEPHEHHS 3 NHTaHb
pobotu LleHnTpy.

5. Cextop iH(pOpMYyBaHHS OOJIAIITOBYETHCS 3 METOK O3HAWOMIIEHHS Cy0’ €KTIB 3BEPHEHHS
3 TIOPSIAKOM Ta YMOBAMH HaJlaHHsI aiMiHICTPATUBHUX MOCIYT.

Y cekropi iH(pOPMYBaHHS pO3MIINYIOTbCA 1H(pOpMamiiHi creHaw, 1H(pOpMaLiHHIHA
TEPMiHaJ, INO MICTATh AaKTyaJbHy, BHYEpPIHY 1H(pOpPMaLito, HEOOXIAHY MJisl OAep KaHHS
aIMIHICTPATUBHUX MOCIYT.

Cektop iHpOpMyBaHHS OOJAINITOBYETHCS CTOJNAMHU, CTUIBISIMH, TeleoHaAMH Ta
3abe3neuyeThes KAHIESIPCbKUME TOBapaMU JIJisl 3aTIOBHEHHSI Cy0’ eKTaMU 3BEpPHEHHST HEOOX1 THUX
TOKYMEHTIB.

Jlnist BUCTIOBNIEHHSI Cy0’ €KTaMH 3BEPHEHb 3ayBaXKE€Hb 1 MPOMO3HLIH MO0 SIKOCTI HATaHHS
aJIMIHICTPATUBHUX IOCIYyT TNPUMILIEHHS, A€ PO3MIIMYIOThCA cekrop 1H(opmyBaHHs LleHTpy,
TepuTopianbHi  miaposminu  LleHTpy, Bimmamene poOoue wicue anmiHicTpatopa LleHTpy,
O0JTALITOBYIOTBCSA BIATOBIAHMMHU 3ac00aMH, 30KpeMa CKPHHBKOK, Ta B HUX PO3MIIIYETHCS B
JOCTYITHOMY MiCLIi KHUTA BIATYKIB 1 MPOIO3HUIII .

6. CexTop OYIKYBaHHS PO3MILIYETHCS B MPOCTOPOMY MPHUMILIEHH] Ta OOJAIITOBYETHCS B
OOCTATHIN KIJTBKOCTI CTITBLISIMH, KPICJIaMH TOLIO.

7. Cektop OOCIYroByBaHHS YTBOPIOETHCS 3a NPUHLUIIOM BIAKPUTOCTI PO3MIiLICHHS
pobounx micub. Koxxae poboue micue ans npuiiomy cy0’€KTiB 3BEpHEHHsI Mae iH(opMariiiHy
Ta0IMUKy 13 3a3HAYEHHSM HOMEpa TaKOro MICL, MPI3BHUING, IMeHI, Mo OaThbKOBI Ta MOCaIu
aJMIHICTpATOpa LEHTPY.

8. Ha indopmaniifHuX cTeHIax po3MillyeThCs iHpopMais, 30KpemMa, mpo:

HaliMEHYBaHHS LIEHTPY, HOTO MiCIIe3HAXOMKEHHS, HOMepH TeJie(hOHIB 115l JOBI IOK, aApecy
BeO-CaliTy, €JIEeKTPOHHOI MOIITH,

rpadik podoru LlenTpy (mpuiioMHi IHI Ta TOAMHY, BUXIAHI 1HI);

nepenik aaAMIHICTPaTUBHUX TIOCHYT, sIKI HamaloTbes depe3 LleHTp, Ta BiANOBIAHI
iH(popMariiiHI KAPTKH aMiHICTPATUBHUX MOCIYT;

CTPOKH HA/IaHHS aIMiHICTPATHUBHUX MOCIYT;

OnmaHKM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIOHMX Ui 3BEPHEHHS 3a OTPUMAHHSM
aIMiHICTPATUBHUX TTOCJHYT, & TAKOXK 3Pa3KH iX 3aIIOBHEHHST,

TUTATI)KHI PEKBI3UTH IS OIJIATH TUIATHHUX aIMIHICTPATUBHUX MOCHYT;,

CYIyTHI TIOCJIYTH, SIKI HAJAIOThCS B MpUMiLIeHH1 LIenTpy;

npi3BuIe, IMs, TO OaTrbkoBli KepiBHMKAa LleHTpy, KOHTakTHI TenedoHHU, ampecy
€JIEKTPOHHOI IOLITH,

KOPUCTYBaHHs 1HQOpMALI HHUM TEPMIHAJIOM;

ITonoxxenns npo LlenTp,

Pernament Llentpy.

9. Ilepenmik anMiHICTPATUBHHUX IOCHYT, sIKI HaTarOTbCsl depe3 LIeHTp, TepuTOpianbHi
miaposnim LleHTpy, BigmaneHe poOoue wicne anmiHicTpaTopa LIeHTpy poO3MIMIYETHCS Y



JOCTYITHOMY Ta 3pYYHOMY IJIsl Cy0’ €KTIB 3BEPHEHDb MICII, Y TOMY YUCHI MOke OyTH BUCBITJICHUH 1
Ha iHpopMariiiHOMy TepMiHa (y pasi HOro HasIBHOCTI). AIIMIHICTPAaTHUBHI MOCIYTH B MEPEIiKY
TPYNYIOTBCS 32 MOJEIUIF0 JKUTTEBHX CHUTyallii CyO’ekTiB 3BepHeHb Ta/abo cdepamu
NPaBOBITHOCHH (3aKOHOZIABCTBA), Ta/a00 Cy0’eKTaMy HaaHHsI aMiHICTPATUBHUX MOCHYT.

ITepenix agMiHICTPATHMBHHUX IIOCHYT, $IKI HAmalOThCs uepe3 LleHTp, TepuUTOpiasibHI
miaposnim LlenTpy Ta Bimmanene poOode micue aamiHicTparopa LIeHTpy 3aTBepIKyeThCs
pimeHHsM Crio00KaHCHKOI CENTUINHOL pasiy, 3 YpaxyBaHHIM MOTped CyO’eKTiB 3BEPHEHb.

10. bnanku 3as1B, HEOOXiHI AJIST 3aMOBJICHHS aIMIHICTPATUBHUX ITOCIYT, PO3MIIIYFOTHCS
y cexTopi 1HpOopMyBaHHS Ha CTeHIaX-HAKOMUYyBayax ad0 CTeHIAX 13 BUIBHUM JOCTYIIOM JIO HUX
cy0’€KTiB 3BEpHEHHSI.

11. Ocobam 3 oOmMekeHIMHE (PI3UIHUMH MOMITUBOCTSIMHU 3a0€3MeUy€eThCs BITBHUNA JOCTYII
no indopwmariii, 3a3Ha4€HOI B [IbOMY PO3ILIIL.

12. JIns 3abe3nevueHHss HaJaHHS aIMiHICTPATHBHUX MOCIYT Cy0’ €KTaM 3BEPHEHHS, SKi
MAarOTh MMOPYIIEHHS CITyXy, 10 poboTu LIeHTpy MOske 3arydaTHCs MepeKianay >KeCTOBOI MOBHL.

13. Ha oCHOBI y3roKeHHX pilleHb 13 ¢y’ eKTaMu HaJaHHs aAMIHICTPATUBHUX MOCIYT Y
LleHTpi MOXKYTh HaJaBaTHCS aIMiHICTPATHBHI IMOCIYTH O€3MM0CepeIHBO TAKUMH CYO’ €KTaMH.

1. IHOOPMAIIIHI TA TEXHOJIOTTYHI KAPTKH AJIMIHICTPATHBHUX
nociayr

1. Tonoa CnoboxaHCHKOI CENUINHOI pagl Ta HAdalbHUK LIEHTpy MOXe BHOCUTH
cy0’€KTOBI HaJaHHS aJMiHICTPATHBHOI IMOCJIYTH MPOIMO3MLii IOA0 HEOOXITHOCTI BHECEHHS 3MIH
70 3aTBEPIKEHUX 1H(POPMALIHHUX Ta TEXHOJIOTIYHUX KAPTOK aJIMiHICTPATUBHHUX MOCIYT (Y TOMY
YHCI JIJTs1 JOKYMEHTIB JO3BLIBHOTO XapakTepy y chepi rocrnonapchbkoi MisabHOCTI).

2. Y pa3si BHECEHHs 3MiH 10 3aKOHOAABCTBA LIOAO HAIAHHS aIMiHICTPATUBHOI MOCIYTH
cyO’exT ii HamaHHS CBOEYACHO 1H(OPMYE MPO Lie TOJOBY CENUIIHOI paay Ta HadaibHuKa LleHTpy,
rOTY€E MPOIMO3ULI IOJ0 BHECEHHS 3MiH 10 1H(pOopMaifHUX Ta/ab0 TEXHOIOTIYHIX KapTOK 3T1IHO
13 3aKOHOZIAaBCTBOM.

IV. IHOOPMAIIMTHA POBOTA

1. HamanHs nmomomoru cy0’ekTaMm 3BEpHEHHsI, KOHCYJIBTYBAHHS 13 3arajlbHUX IUTaHb
opranizauii podoru LleHTpy Ta mopsaky mnpuiiomy cyO’ekTiB 3BepHeHHs y LleHTp 3aiiicHIOE
anpmirictpatop LleHTpy.

Anminictpatop HIHAIT Takox:

iH(pOpMYy€ 32 YCHUM KJIIONOTAHHSIM Cy0’ €KTa 3BEPHEHHS ITPO HAJIEXKHICTh MOPYIIEHOTO HUM
IUTAHHS 10 KoMneTeHwii LlerTpy;

KOHCYJIbTY€ Cy0’€KTIB 3BEPHEHHs LIOAO MOPSIKY BHECEHHS IUIaTH (aJMiHICTPATUBHOIO
300py) 3a HaJaHHS IUIATHUX aAMIHICTPATUBHHUX IIOCIYT, Hajnae iHGOpPMAIIIO MPO IJIATIXKHI
PEKBI3UTH TSI CILIATH aMIHICTPaTUBHOTO 300Dy,

Hazae 1HITy 1HpOpMaLiio Ta JOMOMOTY, O HEOOXiaHI cy0’eKTaM 3BEepHEHHSI.

2. Ha Beb-caiiTi cenuIuHoi paay po3MiIyeThest iHpopManis, 3a3Ha4eHa B MyHKT! 7 PO3ALITY
II rporo permamenTy, a TAKOXK BITOMOCTI PO MicLie po3TainyBaHHs LIeHTpy, HalOMMK4l 3y THHKA
IPOMaJCHKOTO TPAHCIIOPTY Ta 1HIIA KOPHCHA AJist Cy0’ €KTIB 3BEpHEHHs 1HQOpMALTis.

3. Iadopmaris, sika pO3MIIIYEThCS B TMPHUMIIMIEHHI Ta Ha BeO-caliTi, moBuHHA OyTH
aKTYaJIbHOIO 1 TIOBHOIO.

Iadopmaris Ha BeO-caiiTi LlenTpy mMae OyTH 3py4HOIO IS MOIIYKY Ta KOIFOBAHHS.

4. CyG’extaM 3BepHEHHs, skl 3BepHymmcs no LleHtpy abo A0 amMiHICTpaTopiB, WIO
MPaliOKTh y TEpPUTOpialibHUX miaposmaiaax LleHTpy Ta BigmajaeHoMy pobOodomy Mici
anmiHicTpaTopa LleHTpy 3 BHKOPUCTaHHSM 3aCO0IB TEJEKOMYHIKAIMHOTO 3B’s3Ky (TenedoHy,
€JIEKTPOHHOI TMOINTH, IHIIMX 3acO0iB 3B’s3KY), 3a0€3Me4yeThCSl MOXKIHUBICTH OTPUMAHHS
iHpopMamii nMpo HamaHHS agMiHICTpaTHBHUX mochyr LleHTpy y cmoci, aHamoriuHuii crocody
3BEPHEHHSI.



V. KEPYBAHHS YEPT'OIO B IIEHTPI

1. 3 meroro 3abe3meyeHHs 3PYYHOCTI Ta ONEPATHBHOCTI OOCIYrOBYBaHHS CyO €KTIiB
3BepHEHHs y LIeHTpi BXKMBAIOTBCS 3aXOAW AU 3amoOiraHHS YTBOPEHHIO 4eprd, a y pasi ii
YTBOPEHHS - 11 KEPYBaHHS YEProk0.

2.V LlenTpi Ta TepuTOpiaNpbHUX MiApo3aiiax L{eHTpy Moske 3a1CHIOBATUCS MOMEpeaHl i
3anuc cy0’ €KTiB 3BEPHEHHSI Ha MPUIOM 10 aAMIHICTpaTOpa Ha BU3HA4YEHY AaTy Ta yac. [lonepenHii
3amuc MOJKe 3IIMCHIOBATUCS ILJISIXOM OCOOMCTOTO 3BEPHEHHS A0 LEHTPY Ta/abo eneKTpOHHOI
peectpamii Ha BeO-caiiti neHtpy (mpu HasBHOCTI). Ilpmitom cy0’ekTiB 3BEpHEHHs, sIKi
3apeeECTPyBAIUCS LUITXOM MOMEPEIHBOTO 3aIHCY, 31HCHIOETHCS Y BU3HAYEH] KepiBHUKOM LIeHTpy
TOAMHU.

3. LlenTp MOXe 3AIMCHIOBATH KEPyBaHHS YEProw B IHIIWH crocid, rapaHTyrudu
OOTPUMAHHS MPUHLIUITY PIBHOCTI Cy0’ €KTIB 3BEPHEHHSI.

VL IPUMHATTA 3AAB TA IHIIUX JOKYMEHTIB Y IIEHTPI

1. Ilpuiinsatra Big cyO’ekTa 3BEPHEHHS 3asB Ta IHIINX JOKYMEHTIB, HEOOXITHUX IS
HAJlaHHS aaMIHICTPATUBHOI MOCHYrd (daji — BXIJHUH MakeT JOKYMEHTIB), Ta IOBEPHEHHS
JOKYMEHTIB 3 pPe3yJbTaTOM HAJaHHS aJAMiHICTpaTHBHOI NOCHyrH (Haimi — BUXIOHHHA MaKeT
IOKYMEHTIB) 3IIMCHIOETbCS BHKIOYHO B LleHTpi, TepuropianpHuX miapo3ainax LleHTpy,
BignaneHoMy pobodomy micii agmiHicTparopa LleHnTpy.

[TpuitHATTS 3a5B AJI1 OTPUMAHHS aJMIHICTPATUBHUX MOCIYT BiA (Pi3MUHUX 0CIO, y TOMY
gucim  Bi3UYHMX OCi0 — MIANPUEMLIB, 3MIHCHIOETHCS HE3ANEXKHO BiJ peecTpamii iX Micis
NPOKUBAHHS, KPIM BUITQAKIB, Iepen0aueHIX 3aKOHOM.

3asBU BiA HOPUANYHUX OCIO MPHUIMAIOTHCS 33 MiCLE3HAXOKEHHSM Takux ocid abo y
BUMAAKAX, MependadyeHnx 3aKOHOM, 3a MiCIIeM NIPOBAIIKEHHS JIsITbHOCTI 200 MiCIe3HAXOIKEHHSIM
BIAMOBIAHUX 00’ €KTIB, SIKIIO 1HIIE HE BCTAHOBJIEHO 3aKOHOM

2. IlpuiiHATTA BiA cy0’ €KTiB rOCIIOAAPIOBAHHS 3asiBH PO BUAAYY JOKYMEHTIB 103BIJIBHOTO
XapakTepy Ta JOKYMEHTIB, IO MONAIOTHCS JO HEl, AeKjapalii BiAMOBITHOCTI MaTepialibHO-
TEXHIYHOI 0a3M BHMOTraM 3aKOHOJABCTBA, BHAada (mepeoopMileHHs, BHIada AyOJiKaTis.,
aHYJFOBAHHS ) TOKYMEHTIB JJO3BLIBHOTO XapakTepy, siki oOpMIIeH]! periOHAIbHUMH Ta MiCLEBUMHU
JO3BITPHUME OpPTaHAMH, Ta 3apPEECTPOBAHMX AEKJIApariil 371 HCHIOIOTBCS BIAMOBIAHO M0 3aKOHY
Ykpainu «IIpo n03BisbHY cucTeMy y cepl TOCIOAaPCHKOI AisLTBHOCTIY .

3. CyO’ext 3BEepHEHHS Mae MpPaBO TOAATH BXIAHWHA TakKeT AOKyMeHTIB a0 LleHTpy,
TepuTOpiaNbHUX miapo3autiB LleHTpy Ta BigmaseHoro pododoro Micus aamiHicTparopa LleHTpy
0CcOOUCTO, Yepe3 YIIOBHOBAKEHOIO NMPEACTABHUKA, HAICIATH HOro MOIITOK (PEKOMEHIOBAHUM
JUCTOM 3 OMHUCOM BKJaneHHs) abo B mependaueHnx 3aKOHOM BHIAJKaX 3a JOMOMOTOK 3ac00iB
TEJIEKOMYHIKaLli HHOTO 3B’ SI3KY.

3asiBa U1 OTPUMAHHS aMiHICTPATUBHOI TIOCIYTH B €IEKTPOHHIN (OpMI TIORAETHCS Uepes
€auHNi 1epykaBHUN BeO-MOPTa €NEKTPOHHUX TOCHYT, Y TOMY YHCIHI 4epe3 1HTerpoBaHi 3 HUM
iH(popMaLiifHi CHCTEMH JIeP>KaBHUX OPTaHiB Ta OPTaHiB MICLIEBOIO CAMOBPSIY BAHHSI.

4. Y pasi KOJM BXiAHUH MaKeT JOKYMEHTIB MONAETHCS YIIOBHOBAKEHUM IPEACTABHUKOM
cy0’€ekTa 3BEPHEHHS, NP SBISIFOTHCS TOKYMEHTH, IO MOCBIAYYIOTh O0COOYy NMpENCTaBHHUKA Ta
3aCBITYYIOTh HOTO IIOBHOBAKEHHSI.

5. Anwminictpatop LleHTpy mnepeBipsie BIANOBIOHICTb BXIAHOTO IIaK€Ta JIOKYMEHTIB
iH(popMaIiifHIA KapTLi agMiHICTPATUBHOI MOCIYTH, Y pa3i moTpedu Hajae 1omomMory cyd’ €KTOBi
3BEpHEHHsI B 3alOBHEHHI OJaHka 3asBH. Y pa3l KOJMM CyO’€KT 3BEPHEHHS NPUITYyCTHUBCS
HeTOuHOCTeH ab0 TMOMHWJIKM IIif 4Yac 3alOBHEHHS ONlaHKa 3asBH, aaMIHICTPATOp IOBIIOMIISE
cy0’ €KTOBI 3BEPHEHHsI PO BIATIOBIAHI HEAONIKH Ta HaZae HEOOX1AHY TOTIOMOTY B iX YCyHEHHI.

6. 3asBa, IO MOJAETHCSA ISl OTPUMAHHS aAMIHICTPATUBHOI MOCITYTH, MOBHHHA MiCTHUTH
n03BiJa cy0’exTa 3BepHEHHS Ha 00pOOKY, BUKOPUCTAHHS Ta 30epiraHHs HOTO MEePCOHATBHIX TaHUX
y MeXax, HeOOX1THUX AJIs1 HaJaHHs aMIHICTPATUBHOI MOCTYTH.



7. Anminictpatop lleHTpy cKiamae OMUC BXIJHOTO MMAKeTa JOKYMEHTIB, Yy SIKOMY
3a3Ha4YAr0ThCS 1H(QOPMALS TPO 3asiBY Ta MEPEJIK JOKYMEHTIB, TOAAHUX Cy0’ €KTOM 3BEPHEHHS 10
Hel, y IBOX MPUMIPHUKAX.

8. Cy0’eKTOBI 3BepHEHHSI HAIAETHCS MPHUMIPHHUK OIMHUCY BXIJHOTO MAKeTa JTOKYMEHTIB 3a
MIATIICOM 1 3 TPOCTABJICHHSM MMEeYaTKU (IITamIa) BiAMOBIAHOTO aaMiHicTpaTopa LleHTpy, a Takox
BIAMITKH TIPO AaTy WOro CKJamaHHsA. Jpyruil mpUMIpHUK OMUCY BXIAHOTO IMAaKeTa JOKYMEHTIB
30epiraeTbCsl B MaTepiajiax Crpasy, a y pasi 3aificHeHHs B LIeHTpi eJIeKTPOHHOTO TOKYMEHTOO00ITY
— B €JIEKTPOHHIH (opmi.

9. Anminictpatop LleHTpy miag dYac OTpHMaHHS BXIZHOTO IaKeTa IOKYMEHTIB B
00OB’SI3KOBOMY  MOPSIAKY 3’SICOBYE TPUUHATHUN 1yt cy0’€kTa 3BEepHEHb Cmocid #oro
MOBIIOMJICHHSI PO PE3yJIbTAaT HAAAHHS AJAMIHICTPATUBHOI IOCIHYTH, a TaKoX Oa)kaHe Miciie
OTpUMaHHS O(QOPMJICHOTO pe3yJbTaTy HamaHHsA anMiHicTpatuBHoi nociayru  (Llentpy,
TeputopianbHuil miapo3nin LlenTpy, Bianinene poboue micui agminictparopa LleHTpy), crocid
nepenadi Cy0’eKTOBI 3BEPHEHb BUXITHOTO MaKeTa JOKYMEHTIB (0coOUCTO, 3ac00aMu MOIMTOBOTO
a00 TesleKOMyHIKaLIITHOTO 3B’ 3Ky YU B 1HIINH BUOpaHUil Cy0 €KTOM 3BEpHEHb CIOCi0), IMpo 1o
3a3Ha4ya€e B ONMHUCI BXiJHOIO MAKETa JOKYMEHTIB y maneposiii Ta/ado exekTpoHHiH Gopmi.

10. AnmiHicTpaTop LleHTpy 3A1HCHIOE peecTpaLiifo BXITHOTO MaKeTa JOKYMEHTIB IIJISIXOM
BHECEHHSl JaHUX 10 JKypHaJny peectpauii (y mameposiii Ta/abo enextporHiin ¢opmi). Ilicus
BHECEHHS JJaHUX CIIPaBl MPUCBOIOETHCS HOMEP, 32 SKUM 3I1HCHIOETHCA 11 ineHTH(IKaLis Ta KU
¢ikcyeTbcst Ha OIAHKY 3asBH 1 B OIMUCI BXIAHOTO ITAKETa JTOKYMEHTIB.

11. Y pasi konu BXiTHUHA MaKeT JOKYMEHTIB OTPUMAHO 3ac00aMH MOMITOBOTO 3B’ SI3KY 1 BIH
He MICTUTh 1H(QOpMALi PO MPUHHATHHUNA 111 Cy0’€KTa 3BEPHEHHS COciO HOro MoBiIOMIIEHHS,
anmiHicTpaTop LleHTpy He mi3HilIe HACTYMHOTO POOOYOro AHS HAJACHIIAE CYO’€KTOBI 3BEPHEHHS
OIHC BX1JHOT'O MAKeTa JOKYMEHTIB €JIEKTPOHHOIO MOIITO (Ta/ab0 HOro BiICKAHOBAHY KOIIO) YH
IHITUMH 3aCO0aMH TEeJIEKOMY HiKalli THOTO 3B’SI3KY .

12. Ticnst peecTpariii BXITHOTO MakeTa JOKyMEHTIB aaMiHicTparop LleHTpy dhopmye cripaBy
y mamepoBiii Ta/abo enekTpoHHiH ¢gopmi Ta B pa3i morpebu 3mificHIOE ii KomirOBaHHSA Ta/abo
CKaHYBaHHSI.

13. Indopmanito npo BUMHEHI Aili aaMiricTpaTop LIeHTpy BHOCHTB IO XKypHAIY peecTparii
aZIMIHICTPATHBHUX TOCIYT (IO MICTUTH 1H(POPMALIIO MPO peecTpalliiiHuil HOMEP 3asBU, AATY
NPUNHATTS 3asBU; HA3BY AaIMIHICTPATHBHOI IIOCIYTH, Ha3By OpraHy, LIO BHUAAE JOKYMEHT;
HallMEHyBaHHS MOpPUANYHOI ocobu abdo mpizeuiie, iM’si Ta 1Mo OaTbkoBi (i3uuHOi 0coOu-
nianpueMus (ab0 yIoBHOBaXKEHOI HUM OCOOM); MpPI3BHUILIE Ta iHILIaJ M 3asBHUKA; BIAOMOCTI PO
BU/Ia4y/BIIMOBY B OTPHMaHHI JOKYMEHTa, MiANMUC 3asBHUKA) Ta JKypHaly NpuAHSATHX 3asB Ta
npulioMy-riepenadi  TOKYMEHTIB (IO MICTUTh 1H(QOpPMALII0 MpO  AaTy MNPUHHATTS 3asiBH;
peecTpauliiiHuii HOMep 3asiBH, BIOMOCTI mpo cy0’ekTa mpasa, HOro aapecy, BIAMITKY NpO
NPUNAHSTTS, TIepenavyy Ta OTPUMAHHS JOKYMEHTA; IPUMITKY ).

VII. OTPAIIFOBAHHA CIIPABHU (BXIITHOT'O TAKETA JOKYMEHTIB)

1. ITicns BumHeHHS Ai#, nependbadennx myHkramu 1-13 posapiny VI mporo pernamenry,
anmiricrpaTop LleHTpy, TepuropianbHOoro miapo3auty lleHTpy, BiIAiIEHOro pPoOOOYOro MicCIs
anmiHicTpaTopa LlenTpy 30008’ si3aHMIT HEBIIKJIAHO, ajie He Mi3HIIIe HACTYMTHOTrO poOOYOro JIHS,
HajxiciaaTty (mepenarw) BXIOHUHM MAKeT MOKYMEHTIB Cy0’€KTOBI HaJaHHS aIMiHICTPATHBHOI
MOCTYTH, JO KOMIIETEHIIi SIKOTO HAJCKUTh MUTAHHS MPUHHATTS PILIEHHS y CIpPaBi, MPO IIO
pobuTbCs BIAMITKA B aKkTI MNpUHOMy-Tiepenadi 3asiB Ta JOKYMEHTIB IOJO HAJaHHS
aJIMIHICTPATUBHUX TMOCHYr 13 3a3HA4YeHHsSM JaTH Ta HalMEHyBaHHS Cy0’eKkTa HaTaHHS
aIMIHICTPATUBHOI TOCIYTH, IO SIKOTO Ii HAIICJIaHO, Ta MPOCTABJICHHSM TeYaTKH (IITamra)
aZIMiHICTpaTOpa, IO MepenaB BiAMOBIAHI JOKYMEHTH.

2. Ilepenaya cripaB y nmaneposiii ¢popmi Bix LleHTpy, TepuropianpHux miapo3aiais Lientpy,
BignangeHoro podouoro micus aamirictparopa LleHTpy mo cy0’exTa HagaHHS aaMiHICTPATHBHOI
NOCIYTH 3IIHCHIOETECSI HE MEHINE HiJK OfMH pa3 MPOTSAroM podouoro AHS, MUISIXOM JOCTABKH



BXIIHOTO TIAKEeTy, HAJCHJIAaHHS BIICKAHOBAHMX JOKYMEHTIB 3 BHUKOPHCTaHHSIM 3aco0iB
TEJIEKOMY HiKaLi HHOTO 3B 513Ky a00 B 1HIIUIA crocio.

3. ITicnst oTpuMaHHs CripaBU Cy0’ €KT HaaHHS aJMiHICTPATUBHOI MOCITyTH 30008’ A3aHUN
BHECTH 3aMKC TPO ii OTPUMAHHS 13 3a3HAYEHHSIM JIaTH Ta 4acy, MPI3BHUINA, iIMeHl, 0 0aTbKOBI
BiIMOBIAAJIbHOI MTOCAOBOI OCOOU A0 JIMCTA MPO MPOXOAKEHHS CITPABH.

4. KoHTponb 3a HOTpUMaHHAM CyO’€KTaMM HaJaHHSA aaMiHICTPATUBHUX IOCHIYT CTPOKIB
PO3MIALY CHpaB Ta MPHHHATTS PIIIEHb 3IHCHIOETBCS aaMiHicTpaTopamu LIeHTpy BiAMOBIAHO 1O
posnozainy 00OB’sI3KIB 3a pilIeHHSAM HadaibHuKa LIeHTpy.

5. Cy0’ekT HamaHHs aaAMiHICTPATUBHOI IMOCIYTH 30008’ I3aHUI:

cBoevacHo 1HpopmyBatu LIeHTp npo mepeimkonn y JOTPUMaHHI CTPOKY PO3IIISAY CIIPaBU
Ta NPUAHSTTI PiIIEHHS, 1HII TPOOJIEeMH, IO BUHUKAIOTH ]l 4ac PO3TJISIy CIIPABH;

HazmaBaTH i1HpOpMaLil0 Ha YCHUH ab0 NMHChMOBHH 3anmuT (y TOMY YHCIH LUIIXOM
HAJICUJIAHHS Ha a/Ipecy eJEKTPOHHOI MOITH) aaMiHicTpaTopa LIeHTpy mpo Xia po3risiny CIpaBH.

VY pa3i BusiBJIEHHS (DaKTy MOPYLIEHHS BUMOT 3aKOHONABCTBA LIOAO PO3IJISIAY CIIPABH
(cTpokiB HanmaHHS aAMIHICTPATUBHOI MOCIYTM TOIIO) anMiHicTpaTop LleHTpy HeBiAKIagHO
iH(popMye Tpo Lie HavanbHUKa LIeHTpy.

VIII. HEPEJAYA BUXITHOT'O TAKETA TOKYMEHTIB CYB’€KTOBI
3BEPHEHHSA

1. Cy0’exT HamaHHs aAMIHICTPATUBHOI MOCIYTH HEBIIKJIAJHO, aJIe HE TI3HIIIE HACTYITHOTO
pobodoro nmHS michast OQOpPMIIEHHsI Pe3yJIbTaTy HalaHHS aaMIHICTPATUBHOI MOCIYTH, (OpMye
BUXITHUI MaKeT JOKYMEHTIB Ta nepeaac ioro 1o LieHTpy, mpo o 3a3HAYaEThCS B aKTi PUHAOMY -
niepenadi 3asiB Ta JOKYMEHTIB 11010 HAJAHHS a/IMiHICTPATUBHHUX MOCHYT.

2. Anminictpatop LleHTpy HeBIAKIagHO Yy I€Hb HAOXOIKEHHsS BHXITHOTO IAKeTa
JOKYMEHTIB TOBIIOMJISIE TPO pPe3yJbTaT HAJAHHA AaIMIHICTPATHBHOI IOCIYTd CyO’€KTOBI
3BEPHEHHS y CIOCi0, 3a3HaUEHMH B 3as1Bi, 3A1MCHIOE PEECTPALI0 BUXITHOTO MAKeTa JOKYMEHTIB
IIJITXOM BHECEHHSI BIINOBITHUX BigoMocTel 1o JKypHany npuitHATHX 3asB Ta MpUHOMY-riepeaadi
nokyMeHTiB abo JKypHany nmpuHHATHX 3asB Ta NPHUHOMY-Nepenadi JOKYMEHTIB, a TaKOX M0
BiZITIOBITHOT'O PEECTPY B MAIEpOBiii Ta/ab0 eNneKTpOoHHIH hopmi.

3. BuximHufi makeT MOKYMEHTIB IEpenNaeTbCsi CyO’€KTOBI 3BEpHEHHS OCOOMCTO TiX
posmucky (y TOMy uMciai HOro YIOBHOBR)KEHOMY IPENCTABHHMKOBI) y pas3l mpen’ siBICHHS
OOKYMEHTa, MO MOcBiA4ye ocody Ta/abo 3acBiguye HOro MOBHOBAKEHHs, a00 y BHUMAJKax,
nependaueHuX 3aKOHOJABCTBOM, MEPENAEThCSA B 1HIIMH NMPUHAHATHUN ISl CyO’€KTa 3BEpHEHHS
crociO.

Iadopmaris mpo maty OTpUMaHHS BUXITHOTO MakKeTa JOKYMEHTIB Cy0 €KTOM 3BEPHEHHS
30epiracTbCs B MaTepiaiax CrpaBy.

4. Y pa3i He 3a3Ha4YEeHHs Cy0’ €KTOM 3BEPHEHHS 3PYHYHOIO Ul HBOTO CIIOCO0Y OTPUMAaHHS
BUXITHOTO TIaKeTa OKYMEHTIB ab0o ioro HeorpuMmaHHs B LIEHTpI NpOTAroM ABOX MICSIIB
BiIMOBIAHI JOKYMEHTH HAJICHUJIAIOTHCS Cy0’ €KTOBI 3BEpHEHHS 3aC00aMU €JIEKTPOHHOTO 3B’ SI3KY. Y
pasi BIACYTHOCTI BIIOMOCTEH MPO MicCLie MPOXKUBAHHS (MiCIIE3HAXOKEHHS) Cy0’ €KTa 3BEpPHEHHS
Ta 1HIIOI KOHTAKTHOI iHQpopMauii BHUXIIHUH MAaKeT AOKYMEHTIB 30epiraerbCs MpPOTITroM
TPUMICAYHOTO CTPOKY B LIeHTp1, a MOTIM nepenaeTrsest Uit apXiBHOTO 30epiraHHs.

5.V pasi KoJM aaAMiHICTpPaTHBHA MTOCIyTra HAAA€ThCs HEBIIKIIaIHO, anMiHicTpaTop LleHTpy
peectpye iHOpMaLIID TPO pe3yibTaT PO3TIIsiAY chnpaBu B JkypHanm (y mameposiii Ta/abo
eJNIEKTPOHHI# Popmi), HeraitHO hopMye BUXITHHI MAKET JOKYMEHTIB Ta Mepenae Horo cyd’ eKTosi
3BEPHEHHSI.

6. @aKkT OTPUMAaHHS pe3yJIbTaTy HaJaHHA aJAMIHICTPATHUBHOI MOCIYTH MiATBEPIKY€EThCS
manucoM cy0’ekTa 3BepHEHb (IIPU OCOOMCTOMY OTpPUMaHHI) ab0 MUIXOM OTPUMAaHHS
MOBIIOMJIEHHT NPO Bpy4YeHHs (y BHUIAAKY HampamieHHs nowrtor). [Hpopmauis mpo narty
OTPUMAaHHS Pe3yJIbTaTy HaJaHHs aaMiHICTPATHBHOI MOCIYyTH Cy0’€KTOM 3BEPHEHBb (PIKCYETHCS Y
LenTpy y mameposiii Ta/abo enekTpoHHIH dopmi.



7. BianoBiganpHICTh 32 HECBOEYACHE Ta HEHAJICXKHE HAJAHHS aJIMiHICTPATHBHHUX TOCIYT
HecyThb CyO’€KTH HaJaHHS TaKUX MOCIYyI Ta B MEXax IOBHOBAKEHb HAa4YabHHUK LIeHTpYy Ta
aIMiHICTPaTOPH.

8. Indopmarisi mpo KOXKHY HalaHy aAMIHICTPATUBHY IOCIYTYy Ta CIIPaBy y MarepoBii
(xomisi) Ta/abo eneKkTPOHHIM (BIICKAHOBaHI JOKyMeHTH) (opMi, 30Kpema 3asBa Cy0 €kTa
3BEPHEHHS, Ta Pe3yJbTaT HaJaHHs aAMIHICTPaTUBHOI MOCHyrH 30epiraersest y LieHTpi.

Y pasi HamaHHS agMIHICTPATHBHOI TOCIYTH 3a JOIOMOTOK [JEPKaBHHUX PEECTPIB
iH(popMarLisi PO MOCIyTy 30epIracTbCsl y BiANOBITHOMY peecTpi

Yci Matepianu cripaBu 30epiraroTbes y ¢y0’ €KTa HaJaHHs aAMiHICTPATUBHOI MOCTYTH.

IX. OCOBJUBOCTI AISIVIBHOCTI AIMIHICTPATOPIB HEHTPY, 1[0 IPALIOIOTH
Y TEPUTOPIAJIBHUX MIJIPO3ALIAX HEHTPY, BUIZIAJIEHOMY POBOUOMY
MICII AAMIHICTPATOPA IEHTPY YTBOPEHHUX Y
CJIOBOKAHCHKIN TEPUTOPIAJIBHIN TPOMA/I.

1. PimeHHS Tnpo yTBOPEHHS Ta PO3MIIIEHHS TEPUTOPIANbHUX miapo3ainis LlenTtpy,
BiaieHnx pobouux Micip anmiHicTparopa LlenTpy npuiimaerbes CrioO0KaHCHKOIO CENTUIITHOO
Pamor0 BIAMIOBIAHO 10 BHUMOT, 3a3Ha4eHHUX y MyHKTax 2 1 4 po3ainy Il uboro Permamenty, Ta 3
ypaxyBaHHsIM NOoTped cy0’ e€KTiB 3BEPHEHD, KIJIBKOCTI HACEEHHS, O OOCITyTOBYEThCS, Ta 00CSTY
MOCJIYT, IO HAJAI0ThCS.

TepuropianeHi miaposainm LlenTpy, BigmaneHe poboue micue ammiHicTparopa LleHTpy
PO3MIIIYIOTHCS Ha MEPIIOMY MOBepCi OyiBeTb KOJHUINHIX CLIBCHKUX Paj, 1€ CTBOPEHO HaJIeXKHI
YMOBH JJIsI O€3MEePEIKOHOTO AOCTYITy Ui OCIO 3 IHBATIJHICTIO Ta 1HITUX MaJIOMOOLIBHHUX TPyTI
HACEJICHHS 10 TaKUX Oy/iBelib.

VY HasBHOCTI € IepecyBHE BinmalieHe podoue Micue aamiHicTpatopa LleHTpy 3 HamaHHS
anMiHicTpaTuBHUX Tocayr Cio00KaHCHKOI CENMIMHOI pafy 13 3aCTOCYBAaHHSM CIIELIATbHOTO
ABTOMATHU30BAHOTO KOMILIEKCY «MOOITbHUN KeHC», Mo mpairoe B ¢GopMaTi MepecyBHOrO Ta
BKJIFOYA€ BIATOBIAHMIA KOMIUIEKT TEXHIYHUX 3aCO0IB (KOMIT IOTEPHOI TEXHIKH Ta OPITEXHIKH),
OCHAIIEHUX MPOrpaMHUM 3a0€3MEeUeHHSIM Ta BUIBHIM JOCTYIIOM A0 IHTepHeTy.

Pobora «MobinpHOrO Kelcy» 3abe3nedyeTbesl MISIXOM NMPOBENEHHS BHI3HUX MPHIOMIB
aZIMiHICTpaTOpa 3a MicLieM NPOKUBaHHs/mepeOyBaHHs (MiCIIE3HAXOKEHHIM) Cy0’ €KTa 3BEpPHEHb
a00 3a 1HIIOK aApecor0, 3a3HAYeHOK HUM y Mexax Cio00KaHCHKOI TEPUTOPIaIbHOI TPOMau.
Ilepenik kareropiii cyO’eKkTiB 3BEpHEHb, SIKUM HAAAOTHCS aaMIHICTPATHBHI MOCIYTH 3a
IOTIOMOTOK0 ~ TIEPECYBHOTO  BINAAJNEHOrO MICHS  aaMiHICTpaTropa, Ta TMOPSAOK poOOoTH
aZIMiHICTpaTOpa IMEPeCyBHOTO BINAJNIEHOrO Micus BHU3HA4AeThCS CiO000KAHCHKOI CENUIIHOO
paznoro.

2. YV npuMilneHHsX, e PO3MILIyIOThCS TepUTOpianbHi miapo3nian LieHTpy, BiaaiieHOMy
pobouomy micti aamiHicTpatopa LleHTpy 3a0e3medyeThCcsi PO3MIIIEHHS aKTyaJlbHOI, BUYEPITHOI
iHpopMarii, HEOOXiAHOI IJIsI ONEpKaHHsS AAMIHICTPATUBHUX TMOCHIYT, 3 JOTPHUMAHHSIM BHMOT,
BCTAHOBJICHUX MyHKTOM 4 po3ainy Il iiporo PermamenTy.

3. IlpumiteHHs, fe po3MIILYIOThCS TepUTOpianbHi miaposnian LlenTpy, BinaineHe poboye
micie aaminictpatopa LITHAIT (kpim «MoOiIbHOrO KeHcy»), OONAIITOBYIOTHCS MICLSIMH IS
OYiKyBaHHS Cy0’ €KTaMHU 3BEPHEHb.

4. Anminictpatopu LleHTpy, IO MPaLOIOTh Y TepUTOpiabHUX miaposnijgax LleHtpy,
BignieHOMy pobodoMy Micii aamiHicTpaTopa LleHTpy MOXyTh OOCIYyroByBaTH HAaCEJNIEHHS
oHOTO a00 KIJIBKOX CTAPOCTUHCHKUX OKPYTiB.

CekpeTtap cenuiHoi pagu Jronmuna JIATOJJA



